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YOUTH SERVICES ENROLLMENT CHECKLIST 

STEP 1: Collect Eligibility Documents  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

STEP 2: Complete Required Forms  

 

   

 

 

STEP 3: Enrollment  

 

☐ One Document from List A   
☐One Document from List & One Document from List C  

Work Authorization  
I-9 Documents 

☐ Printed Selective Service Registration Acknowledgement Letter 
 (For males, age 18+, applying for WIOA services) 

    
  

Selective Service 
Verify Registration 

☐ Driver’s License  ☐ State ID  ☐ School ID/Records 
☐Birth Certificate  ☐Passport  ☐ Self-Attestation Form 

Age/ 
Date of Birth 

When SSA card is not used to satisfy I-9 requirements, provide verification:  
☐ W-2/Tax Records ☐ Social Security Card ☐ SSA Benefits Letter 

    
  

Social Security 
Number  
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☐ Free/Reduced Lunch ☐ Foster Youth  ☐ Homeless 
☐Resides in a High-Poverty Census Tract  ☐ Self-Attestation Form Low Income  

☐ Standardized assessment  
☐ School records/transcripts 

Basic Skills Deficiency   

☐ WIOA Youth Self-Attestation:  
PDF or Online Form 

Barriers Identified W
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☐ Free/Reduced Lunch ☐ Foster Youth  ☐ Homeless 
☐Resides in a High-Poverty Census Tract  ☐ Self-Attestation Form 

Low Income  
(only needed when  

☐ WIOA Youth Self-Attestation: PDF or Online Form  Barriers 
Identified  

☐ 
Create  

a Jobs4TN 
account 

☐ 
Fill out  

Required  
Forms   

☐ 
Complete 

YouScience  
(or gather recently 

completed assessments)  

Set up an enrollment appointment with Maty Partin (423)424.4240 or mpatton@sedev.org  

https://www.uscis.gov/sites/default/files/document/forms/i-9.pdf
https://www.sss.gov/verify/
https://sedev-my.sharepoint.com/:b:/g/personal/aschiavo_sedev_org/EfiUYZrx-ClAkGiM6bqgbx4B1cqMP8Pg0vw7dQ9ddM7eyA?e=C5muhS
https://forms.office.com/Pages/ResponsePage.aspx?id=Ai2sQWUBnE6a-lwJBQSe6Y5DlY7oC0tKvf6IGvBUQYVURVFXVE9RMUo3TEg2UzNBQVpDTFlHNTA0OS4u
https://sedev-my.sharepoint.com/:b:/g/personal/aschiavo_sedev_org/EfiUYZrx-ClAkGiM6bqgbx4B1cqMP8Pg0vw7dQ9ddM7eyA?e=L1X2vk
https://forms.office.com/Pages/ResponsePage.aspx?id=Ai2sQWUBnE6a-lwJBQSe6Y5DlY7oC0tKvf6IGvBUQYVURVFXVE9RMUo3TEg2UzNBQVpDTFlHNTA0OS4u
https://jobs4tnwfs.tn.gov/vosnet/Privacy/RegistrationAgreement.aspx?t=ind&action=&plang=E
https://sedev-my.sharepoint.com/:b:/g/personal/aschiavo_sedev_org/EZsn-vie2KtGnNYvso_OpD8B2DA7F61bp7jpZy7ZiWCDdA?e=McSxFb
https://sedev-my.sharepoint.com/:b:/g/personal/aschiavo_sedev_org/EZsn-vie2KtGnNYvso_OpD8B2DA7F61bp7jpZy7ZiWCDdA?e=McSxFb
mailto:wf@sedev.org?subject=YouScience%20Login%20Request
mailto:mpatton@sedev.org

